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Circle K International






SAA Registration Form


Sergeant-At-Arms Registration


Dear California, Nevada, and Hawaii Circle K Presidents: 

The following form is the procedure and application process for Sergeant-at-Arms Registration for this year’s California-Nevada-Hawaii Circle K District Convention. Please make sure to fully read all details regarding the Sergeant-at-Arms Selection Process so that you fully understand which members are eligible to be a Sergeant-at-Arms. This form is to be completed and received by Michelle Nation (District Convention Sergeant-at-Arms Chair) no later than 10pm Sunday, March 4th. 
Feel free to text or call Cell: (562) 472- 6889 
Email: MichelleNation@gmail.com
When sending applications, please title subject of email:

[DCON]School.SAAregistration
Ex. [DCON].UCI.SAAregistration
The following states the Sergeant-at-Arms Registration Process:

Each Sergeant-of-Arms must NOT be a Delegate at this year’s District Convention

· Not Allowed: 

·  Incoming School Club Executive Board member (for the 2011-2012 Circle K Administrative Year) who will be participating in House of Delegates

· Currently elected District Officers or candidates who will be participating in House of Delegates

· This rule has been instated in order to ensure that there is full participation of delegates during Caucusing and House of Delegates.
The following table lists the amount of Sergeant-at-Arms your respective Circle K club should provide during this year’s District Convention.

· The amount of Sergeant-at-Arms your Circle K club should provide is based upon the amount of paid members you have for the 2011-2012 Circle K Administrative Year.

	Sergeant-At-Arms

	Amount of Paid Members
	Total Number of Sergeant-at-Arms

	1-10
	1

	10-20
	2

	20-30
	3

	40-50
	4

	50-60
	6

	60-70
	7

	70-80
	8

	80-90
	9

	100+
	10


The following pages will contain the applications that each of your selected Sergeant at Arms must fill out.  Being a Sergeant-at-Arms is an important duty and is an important role in order to ensure everyone at District Convention is having a safe, joyful, and exciting experience. 
Please make sure each Sergeant-at-Arms your Circle K club selects can perform the following duties:
· SAA’s must enforce the use of name tags at convention. All attendees must visibly wear their convention badge at all convention functions and public places.  If they lose their badge, they will need to report to the Convention Office for a replace.  A donation will be accepted.

· SAA’s must make sure all attendees follow the Circle K Code of Conduct and Convention Rules at all times.

· SAA’s must report any infraction of convention rules to SAA Chair, District Convention Committee Chair and District Convention Committee Advisor.  The DCON Advisor will advise the Circle K Governor/Circle K District Administrator as necessary.

· One hour before assigned shift begins, report to SAA Chair to check in, get your assignment, check out armband, confidential phone list and any last minute notes.  SAA’s should be at their assigned station at least one half hour prior to the start of the event.

· Before you leave, make sure you get a confidential phone list to report any problems and ask questions.

· Immediately after the end of an SAA shift, return to SAA office and check back in arm band.  NO SAA may have on his or her position an SAA arm band when not on duty.  We will hunt you down if you don’t return it. You cannot keep these.

· When necessary, remind conventioneers of dress code and quiet hours.

· SAA’s must wear SAA arm bands and any other SAA identification at all times while on duty and ONLY while on duty.

· We suggest that you bring  with you paper and something to write with so you can make notes of numbers of noisy rooms, names, times, and other information.  Electronic recording is acceptable.

· Follow through with any direction given to you by the SAA Chair, District Convention Committee Chair, District Convention Advisor, Circle K Governor, Circle K District Administrator.

	Sergeant-at-Arms Registration Form #1

	Name:
	Click to Insert Text

	School:
	Click to Insert Text

	2011 Club Position:
	Click to Insert Text [Ex: Member, MD&E Chair, etc.]

	2012 Club Position:
	Click to Insert Text [Ex: Member, President, etc.]

	Cell Phone Number:
	Click to Insert Text

	Email:
	Click to Insert Text

	Home Address:
	Click to Insert Text

	Shifts Available:

(Choose Top 6 in order of preference)

(Please avoid overlapping shifts among your registrants. Keep it diverse.)

*Main Events are indicated in italics for reference.

**All shifts are not limited to the duties stated and are subject to changes and/or additions.


	Friday:

Shift #1: 6:00 PM – 9:00 PM

General Session (Entrance Guard, Crowd Control, etc.)

Click Here (1-6)
Shift #2: 9:00 PM – 1:00 AM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Click Here (1-6)
Saturday:

Shift #3: 7:30 AM – 1:30 PM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Lunch - General Session (Entrance Guard, Crowd Control, DCON Eval Form #1 Collection, etc.)
Click Here (1-6)
Shift #4: 1:30 PM – 10:15 PM

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Dinner - General Session - (Entrance Guard, Crowd Control, etc.)
Click Here (1-6)
Shift #5-A: 10:15 PM – 1:00 AM

Dance (General duties and Patrolling)

Click Here (1-6)
Shift #5-B: 10:15 PM – 1:00 AM (Subject to Availability)
Game Station (Equipment Check, Crowd Control, etc.)

Click Here (1-6)
Sunday:

Shift 6: 9:00 AM – 1:00 PM

Closing Session  (Entrance Guard, Crowd Control, DCON Eval Form #2 Collection, etc.)

Click Here (1-6)



	Sergeant-at-Arms Registration Form #2

	Name:
	Click to Insert Text

	School:
	Click to Insert Text

	2011 Club Position:
	Click to Insert Text [Ex: Member, MD&E Chair, etc.]

	2012 Club Position:
	Click to Insert Text [Ex: Member, President, etc.]

	Cell Phone Number:
	Click to Insert Text

	Email:
	Click to Insert Text

	Home Address:
	Click to Insert Text

	Shifts Available:

(Choose Top 6 in order of preference)

(Please avoid overlapping shifts among your registrants. Keep it diverse.)

*Main Events are indicated in italics for reference.

**All shifts are not limited to the duties stated and are subject to changes and/or additions.


	Friday:

Shift #1: 6:00 PM – 9:00 PM

General Session (Entrance Guard, Crowd Control, etc.)

Click Here (1-6)
Shift #2: 9:00 PM – 1:00 AM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Click Here (1-6)
Saturday:

Shift #3: 7:30 AM – 1:30 PM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Lunch - General Session (Entrance Guard, Crowd Control, DCON Eval Form #1 Collection, etc.)
Click Here (1-6)
Shift #4: 1:30 PM – 10:15 PM

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Dinner - General Session - (Entrance Guard, Crowd Control, etc.)
Click Here (1-6)
Shift #5-A: 10:15 PM – 1:00 AM

Dance (General duties and Patrolling)

Click Here (1-6)
Shift #5-B: 10:15 PM – 1:00 AM (Subject to Availability)
Game Station (Equipment Check, Crowd Control, etc.)

Click Here (1-6)
Sunday:

Shift 6: 9:00 AM – 1:00 PM

Closing Session  (Entrance Guard, Crowd Control, DCON Eval Form #2 Collection, etc.)

Click Here (1-6)



	Sergeant at Arms Registration Form #3

	Name:
	Click to Insert Text

	School:
	Click to Insert Text

	2011 Club Position:
	Click to Insert Text [Ex: Member, MD&E Chair, etc.]

	2012 Club Position:
	Click to Insert Text [Ex: Member, President, etc.]

	Cell Phone Number:
	Click to Insert Text

	Email:
	Click to Insert Text

	Home Address:
	Click to Insert Text

	Shifts Available:

(Choose Top 6 in order of preference)

(Please avoid overlapping shifts among your registrants. Keep it diverse.)

*Main Events are indicated in italics for reference.

**All shifts are not limited to the duties stated and are subject to changes and/or additions.


	Friday:

Shift #1: 6:00 PM – 9:00 PM

General Session (Entrance Guard, Crowd Control, etc.)

Click Here (1-6)
Shift #2: 9:00 PM – 1:00 AM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Click Here (1-6)
Saturday:

Shift #3: 7:30 AM – 1:30 PM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Lunch - General Session (Entrance Guard, Crowd Control, DCON Eval Form #1 Collection, etc.)
Click Here (1-6)
Shift #4: 1:30 PM – 10:15 PM

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Dinner - General Session - (Entrance Guard, Crowd Control, etc.)
Click Here (1-6)
Shift #5-A: 10:15 PM – 1:00 AM

Dance (General duties and Patrolling)

Click Here (1-6)
Shift #5-B: 10:15 PM – 1:00 AM (Subject to Availability)
Game Station (Equipment Check, Crowd Control, etc.)

Click Here (1-6)
Sunday:

Shift 6: 9:00 AM – 1:00 PM

Closing Session  (Entrance Guard, Crowd Control, DCON Eval Form #2 Collection, etc.)

Click Here (1-6)



	Sergeant-at-Arms Registration Form #4

	Name:
	Click to Insert Text

	School:
	Click to Insert Text

	2011 Club Position:
	Click to Insert Text [Ex: Member, MD&E Chair, etc.]

	2012 Club Position:
	Click to Insert Text [Ex: Member, President, etc.]

	Cell Phone Number:
	Click to Insert Text

	Email:
	Click to Insert Text

	Home Address:
	Click to Insert Text

	Shifts Available:

(Choose Top 6 in order of preference)

(Please avoid overlapping shifts among your registrants. Keep it diverse.)

*Main Events are indicated in italics for reference.

**All shifts are not limited to the duties stated and are subject to changes and/or additions.


	Friday:

Shift #1: 6:00 PM – 9:00 PM

General Session (Entrance Guard, Crowd Control, etc.)

Click Here (1-6)
Shift #2: 9:00 PM – 1:00 AM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Click Here (1-6)
Saturday:

Shift #3: 7:30 AM – 1:30 PM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Lunch - General Session (Entrance Guard, Crowd Control, DCON Eval Form #1 Collection, etc.)
Click Here (1-6)
Shift #4: 1:30 PM – 10:15 PM

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Dinner - General Session - (Entrance Guard, Crowd Control, etc.)
Click Here (1-6)
Shift #5-A: 10:15 PM – 1:00 AM

Dance (General duties and Patrolling)

Click Here (1-6)
Shift #5-B: 10:15 PM – 1:00 AM (Subject to Availability)
Game Station (Equipment Check, Crowd Control, etc.)

Click Here (1-6)
Sunday:

Shift 6: 9:00 AM – 1:00 PM

Closing Session  (Entrance Guard, Crowd Control, DCON Eval Form #2 Collection, etc.)

Click Here (1-6)



	Sergeant-at-Arms Registration Form #5

	Name:
	Click to Insert Text

	School:
	Click to Insert Text

	2011 Club Position:
	Click to Insert Text [Ex: Member, MD&E Chair, etc.]

	2012 Club Position:
	Click to Insert Text [Ex: Member, President, etc.]

	Cell Phone Number:
	Click to Insert Text

	Email:
	Click to Insert Text

	Home Address:
	Click to Insert Text

	Shifts Available:

(Choose Top 6 in order of preference)

(Please avoid overlapping shifts among your registrants. Keep it diverse.)

*Main Events are indicated in italics for reference.

**All shifts are not limited to the duties stated and are subject to changes and/or additions.


	Friday:

Shift #1: 6:00 PM – 9:00 PM

General Session (Entrance Guard, Crowd Control, etc.)

Click Here (1-6)
Shift #2: 9:00 PM – 1:00 AM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Click Here (1-6)
Saturday:

Shift #3: 7:30 AM – 1:30 PM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Lunch - General Session (Entrance Guard, Crowd Control, DCON Eval Form #1 Collection, etc.)
Click Here (1-6)
Shift #4: 1:30 PM – 10:15 PM

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Dinner - General Session - (Entrance Guard, Crowd Control, etc.)
Click Here (1-6)
Shift #5-A: 10:15 PM – 1:00 AM

Dance (General duties and Patrolling)

Click Here (1-6)
Shift #5-B: 10:15 PM – 1:00 AM (Subject to Availability)
Game Station (Equipment Check, Crowd Control, etc.)

Click Here (1-6)
Sunday:

Shift 6: 9:00 AM – 1:00 PM

Closing Session  (Entrance Guard, Crowd Control, DCON Eval Form #2 Collection, etc.)

Click Here (1-6)



	Sergeant-at-Arms Registration Form #6

	Name:
	Click to Insert Text

	School:
	Click to Insert Text

	2011 Club Position:
	Click to Insert Text [Ex: Member, MD&E Chair, etc.]

	2012 Club Position:
	Click to Insert Text [Ex: Member, President, etc.]

	Cell Phone Number:
	Click to Insert Text

	Email:
	Click to Insert Text

	Home Address:
	Click to Insert Text

	Shifts Available:

(Choose Top 6 in order of preference)

(Please avoid overlapping shifts among your registrants. Keep it diverse.)

*Main Events are indicated in italics for reference.

**All shifts are not limited to the duties stated and are subject to changes and/or additions.


	Friday:

Shift #1: 6:00 PM – 9:00 PM

General Session (Entrance Guard, Crowd Control, etc.)

Click Here (1-6)
Shift #2: 9:00 PM – 1:00 AM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Click Here (1-6)
Saturday:

Shift #3: 7:30 AM – 1:30 PM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Lunch - General Session (Entrance Guard, Crowd Control, DCON Eval Form #1 Collection, etc.)
Click Here (1-6)
Shift #4: 1:30 PM – 10:15 PM

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Dinner - General Session - (Entrance Guard, Crowd Control, etc.)
Click Here (1-6)
Shift #5-A: 10:15 PM – 1:00 AM

Dance (General duties and Patrolling)

Click Here (1-6)
Shift #5-B: 10:15 PM – 1:00 AM (Subject to Availability)
Game Station (Equipment Check, Crowd Control, etc.)

Click Here (1-6)
Sunday:

Shift 6: 9:00 AM – 1:00 PM

Closing Session  (Entrance Guard, Crowd Control, DCON Eval Form #2 Collection, etc.)

Click Here (1-6)



	Sergeant-at-Arms Registration Form #7

	Name:
	Click to Insert Text

	School:
	Click to Insert Text

	2011 Club Position:
	Click to Insert Text [Ex: Member, MD&E Chair, etc.]

	2012 Club Position:
	Click to Insert Text [Ex: Member, President, etc.]

	Cell Phone Number:
	Click to Insert Text

	Email:
	Click to Insert Text

	Home Address:
	Click to Insert Text

	Shifts Available:

(Choose Top 6 in order of preference)

(Please avoid overlapping shifts among your registrants. Keep it diverse.)

*Main Events are indicated in italics for reference.

**All shifts are not limited to the duties stated and are subject to changes and/or additions.


	Friday:

Shift #1: 6:00 PM – 9:00 PM

General Session (Entrance Guard, Crowd Control, etc.)

Click Here (1-6)
Shift #2: 9:00 PM – 1:00 AM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Click Here (1-6)
Saturday:

Shift #3: 7:30 AM – 1:30 PM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Lunch - General Session (Entrance Guard, Crowd Control, DCON Eval Form #1 Collection, etc.)
Click Here (1-6)
Shift #4: 1:30 PM – 10:15 PM

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Dinner - General Session - (Entrance Guard, Crowd Control, etc.)
Click Here (1-6)
Shift #5-A: 10:15 PM – 1:00 AM

Dance (General duties and Patrolling)

Click Here (1-6)
Shift #5-B: 10:15 PM – 1:00 AM (Subject to Availability)
Game Station (Equipment Check, Crowd Control, etc.)

Click Here (1-6)
Sunday:

Shift 6: 9:00 AM – 1:00 PM

Closing Session  (Entrance Guard, Crowd Control, DCON Eval Form #2 Collection, etc.)

Click Here (1-6)



	Sergeant-at-Arms Registration Form #8

	Name:
	Click to Insert Text

	School:
	Click to Insert Text

	2011 Club Position:
	Click to Insert Text [Ex: Member, MD&E Chair, etc.]

	2012 Club Position:
	Click to Insert Text [Ex: Member, President, etc.]

	Cell Phone Number:
	Click to Insert Text

	Email:
	Click to Insert Text

	Home Address:
	Click to Insert Text

	Shifts Available:

(Choose Top 6 in order of preference)

(Please avoid overlapping shifts among your registrants. Keep it diverse.)

*Main Events are indicated in italics for reference.

**All shifts are not limited to the duties stated and are subject to changes and/or additions.


	Friday:

Shift #1: 6:00 PM – 9:00 PM

General Session (Entrance Guard, Crowd Control, etc.)

Click Here (1-6)
Shift #2: 9:00 PM – 1:00 AM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Click Here (1-6)
Saturday:

Shift #3: 7:30 AM – 1:30 PM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Lunch - General Session (Entrance Guard, Crowd Control, DCON Eval Form #1 Collection, etc.)
Click Here (1-6)
Shift #4: 1:30 PM – 10:15 PM

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Dinner - General Session - (Entrance Guard, Crowd Control, etc.)
Click Here (1-6)
Shift #5-A: 10:15 PM – 1:00 AM

Dance (General duties and Patrolling)

Click Here (1-6)
Shift #5-B: 10:15 PM – 1:00 AM (Subject to Availability)
Game Station (Equipment Check, Crowd Control, etc.)

Click Here (1-6)
Sunday:

Shift 6: 9:00 AM – 1:00 PM

Closing Session  (Entrance Guard, Crowd Control, DCON Eval Form #2 Collection, etc.)

Click Here (1-6)



	Sergeant-at-Arms Registration Form #9

	Name:
	Click to Insert Text

	School:
	Click to Insert Text

	2011 Club Position:
	Click to Insert Text [Ex: Member, MD&E Chair, etc.]

	2012 Club Position:
	Click to Insert Text [Ex: Member, President, etc.]

	Cell Phone Number:
	Click to Insert Text

	Email:
	Click to Insert Text

	Home Address:
	Click to Insert Text

	Shifts Available:

(Choose Top 6 in order of preference)

(Please avoid overlapping shifts among your registrants. Keep it diverse.)

*Main Events are indicated in italics for reference.

**All shifts are not limited to the duties stated and are subject to changes and/or additions.


	Friday:

Shift #1: 6:00 PM – 9:00 PM

General Session (Entrance Guard, Crowd Control, etc.)

Click Here (1-6)
Shift #2: 9:00 PM – 1:00 AM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Click Here (1-6)
Saturday:

Shift #3: 7:30 AM – 1:30 PM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Lunch - General Session (Entrance Guard, Crowd Control, DCON Eval Form #1 Collection, etc.)
Click Here (1-6)
Shift #4: 1:30 PM – 10:15 PM

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Dinner - General Session - (Entrance Guard, Crowd Control, etc.)
Click Here (1-6)
Shift #5-A: 10:15 PM – 1:00 AM

Dance (General duties and Patrolling)

Click Here (1-6)
Shift #5-B: 10:15 PM – 1:00 AM (Subject to Availability)
Game Station (Equipment Check, Crowd Control, etc.)

Click Here (1-6)
Sunday:

Shift 6: 9:00 AM – 1:00 PM

Closing Session  (Entrance Guard, Crowd Control, DCON Eval Form #2 Collection, etc.)

Click Here (1-6)



	Sergeant-at-Arms Registration Form #10

	Name:
	Click to Insert Text

	School:
	Click to Insert Text

	2011 Club Position:
	Click to Insert Text [Ex: Member, MD&E Chair, etc.]

	2012 Club Position:
	Click to Insert Text [Ex: Member, President, etc.]

	Cell Phone Number:
	Click to Insert Text

	Email:
	Click to Insert Text

	Home Address:
	Click to Insert Text

	Shifts Available:

(Choose Top 6 in order of preference)

(Please avoid overlapping shifts among your registrants. Keep it diverse.)

*Main Events are indicated in italics for reference.

**All shifts are not limited to the duties stated and are subject to changes and/or additions.


	Friday:

Shift #1: 6:00 PM – 9:00 PM

General Session (Entrance Guard, Crowd Control, etc.)

Click Here (1-6)
Shift #2: 9:00 PM – 1:00 AM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Click Here (1-6)
Saturday:

Shift #3: 7:30 AM – 1:30 PM

Caucusing (Entrance Guard, General Patrol duties, etc.)

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Lunch - General Session (Entrance Guard, Crowd Control, DCON Eval Form #1 Collection, etc.)
Click Here (1-6)
Shift #4: 1:30 PM – 10:15 PM

Workshops (Equipment Check and Workshop Eval Collection, etc.)

Dinner - General Session - (Entrance Guard, Crowd Control, etc.)
Click Here (1-6)
Shift #5-A: 10:15 PM – 1:00 AM

Dance (General duties and Patrolling)

Click Here (1-6)
Shift #5-B: 10:15 PM – 1:00 AM (Subject to Availability)
Game Station (Equipment Check, Crowd Control, etc.)

Click Here (1-6)
Sunday:

Shift 6: 9:00 AM – 1:00 PM

Closing Session  (Entrance Guard, Crowd Control, DCON Eval Form #2 Collection, etc.)

Click Here (1-6)
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