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(I) KIWANIS FAMILY RELATIONS: Significance 
 
The importance of establishing a strong relationship within your Kiwanis Family is comparable 
to the significance of establishing a strong relationship with your family at home – having a 
strong foundation sets up the opportunity to create a stronger you! When you are supported 
and loved, you can do so much more in the community and as leaders. 
 
Strengthen your Kiwanis Relations to: 

 Strengthen Your Club Structure: The Kiwanis have significant knowledge and previous 
experience on how to start and run a club, many of them come from a business or legal 
background as well and can give you insight on how to work with local businesses or 
community groups to further develop your organization 

 Gain Financial Support: The Kiwanis have an obligation to their “sponsored youth”; they 
commit to giving financial as well as organizational support – many Kiwanis clubs, if 
financially capable, help pay for 1/3 of convention costs (such as ICON, FTC, DCON)  

 Network Beyond College: Kiwanis members come from all different backgrounds, 
including but not limited to business, legal, and science; they can give you career insight, 
allow you to gain career connections, and possibly offer internship positions  

 Free Food! Kiwanis meetings give the opportunity to develop your social skills, but you 
may also get food as well; many Kiwanis hold meetings during breakfast, lunch, or 
dinner, and are offering starving college students free food. 

 
Strengthen your Key Club/KIWIN’S relations to: 

 Inspire: Whether it’s through the Key to College program, or simply having a 
conversation about life with them at a joint-service project, as an “cool” college student, 
you definitely have the potential to motivate the youth – in doing better in school and 
building their communities just like you. 

 Recruit Future Members: Show them how cool Circle K is – so they can join later on! 
 
Strengthen all Kiwanis Family relations to: 

 Impact the Community x 100: The more people you get involved, the more lives we can 
touch. Remember, each of our counterparts exist and can build upon one shared idea: 
service. <3 So, why not do it together? 

 
 
 
 
 
 
 
 

1  



(2) KIWANIS FAMILY COUNTERPARTS  
 
Kiwanis International is the mother organization of all the service clubs below with its mission 
“To serve the children of the world” through international initiatives and service leadership 
programs. The name “Kiwanis” is from a Native American expression, Nunc Kee-wanis, which 
means “we trade” or “we share our talents.” It focuses on the needs of ordinary people and 
children to create extraordinary life-changing moments like feeding the hungry, building 
playgrounds, raising funds for pediatric research, developing youth as leaders and much more. 
Each of the clubs below is sponsored by one of their local Kiwanis in order to be chartered so 
they already play an intricate part of their respective club. To develop a relationship, some 
suggestions include attending their meetings, inviting them to your clubs’ functions and making 
joint service events or dinners. 
 
Website: http://www.kiwanis.org 
 
CAYP Kiwanis (Young Professionals Kiwanis Club) is similar to Kiwanis International except its 
focus is to cater to young people (ages 18 to 40) who are too busy to devote their time because 
they are developing their careers, creating a family, traveling or still going to school. It does not 
meet as often with meetings twice a month and communication of info is mostly online. 
Although it does not sponsor any youth clubs, it still does try to be involved with Key Club, 
Circle K and any other club. 
 
Website: http://caypkiwanis.org/main/ 
 
Circle K International is a coeducational service, leadership development, and friendship 
organization, organized and sponsored by a Kiwanis club on a college or university campus. The 
programming is based on the three tenets of service, leadership and fellowship. The mission is 
to develop college and university students into a global network of responsible citizens and 
leaders with a lifelong commitment to service. Each Circle K organization contributes to the 
community through environmental projects, food banks, and working especially close with their 
local Kiwanis. Circle K is a great opportunity for college students to do good while enjoying 
adulthood. 
 
Website: http://www.circlek.org 
 
Key Cub International is the oldest and largest service program for high school students, on 
more than 5000 campuses primarily in the United States and Canada. Its mission statement 
“provides members with opportunities to provide service, build character” and integrates the 
core values of leadership, character building, caring, and inclusiveness. The motto of Key Club is 
"Caring—Our Way of Life" reflects the mission of the organization. 
 
Website: http://www.keyclub.org/ 
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KIWIN’S is under the umbrella of Key Club International but still its own organization equivalent 
to Key Club. KIWIN'S comes from the Otchipew language and translates to "people, men and 
women, working together in service." As a fun fact, KIWIN’S is written in all caps with the 
apostrophe to show its unique and individual spirit. The apostrophe is an accent to help 
KIWIN'S standout, for it is unlike any other youth sponsored organization. When written in all 
caps, KIWIN'S certainly is conspicuous...this represents how KIWIN'S is prominent in the school 
and community. Currently, KIWIN’S only exists in the Cal-Nev-Ha district with 50 clubs and over 
2500 members. It has the same functions of Key Club to perform service deeds with fellow 
members to improve their schools and communities and promote good citizenship through 
service. 
 
Website: http://www.kiwins.org/ 
 
Builders Club is the largest service organization for middle school students (ages 12 to 14), with 
more than 40,000 members worldwide. As a middle school student, one is at the crossroad 
between childhood and young adulthood. At this age, we search for exciting and new 
opportunities to help develop our character, and the Builder’s Club is one organization that can 
help one find such a development and discovery. Builders Club is only on the local club level but 
still supported by the Kiwanis International. Builders Club can be a “student-led” community 
service organization, which operates under school regulations and draws its members from the 
student body or a community-based Builders Clubs at community facilities such as churches, 
libraries, or YMCA’s. Young teens learn that individuals working together can and will make a 
difference to the world around them. 
 
Website: http://www.buildersclub.org/ 
 
K-Kids is the youngest and fastest growing service organization for elementary students 
worldwide (ages 6 to 12). Just like Builders Club, it can be a “student-led” community service 
organization or community based. With its motto is “We Build,” members learn to work 
together as a group and yet be strong individually and are given the opportunity to develop 
self-esteem, leadership skills, morals and standards, and respect for others. K-Kids members are 
also able to compete in oratorical, essay, scrapbook, achievement, and leadership development 
activities and contests eligible for local, state, and International recognition and awards. K-kids 
give young children the ability to grow learning through positive influence and actions done for 
their school and community. 
 
Website: http://www.kkids.org/ 
 
Aktion Club is a community-service group for adult citizens who live with a disability to develop 
initiative and leadership skills through hands-on service. Activities such as car washes, paper 
drives, and recycling projects enable members to participate in the active life of the 
community, social interaction awareness, improve self-esteem and other benefits. Aside from  
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giving back to the community, Aktion Club members also participate in social activities such as 
visiting zoos and museums, going to sporting events, and other fun and exciting trips that help 
members open up and channel their social and talent abilities. Aktion Club is a positive and 
inspiring club filled with glorious benefits and opportunities for its members to give back to the 
community that is also able to serve them in return. 
 
Website: http://www.aktionclub.org 

 

(3) WORKING WITH YOUR KIWANIS CLUB 
 
*NOTE*: Orange Words/Phrases = Take Action! 
 

Structure of a Sample Kiwanis Club 

 Kiwanis Club is an inverted pyramid shape, with members being the base of the pyramid 

 Officers are elected to serve one-term from October 1 to September 30 including 
president, president-elect, immediate past president, vice-president (s), treasurer, 
secretary  

 Board of Directors consist of officers and elected directors, directors serve for period of 
two-years or until their successors are elected; they determine the policies and activities 
of the club, elect and discipline members, approve the budget, approve all bills, take 
counsel with the committee, and have general management of the club  

 Separate Committees may address community services, sponsored youth (i.e. Key Club, 
Kiwinis, Circle K), finance and fundraising, membership growth and education, club 
administration, public relations, and human and spiritual values  

 

Important People in Your Kiwanis Club - especially for Circle K club's liaison / Kiwanis 
Family Chair! 
 

 President: Establish to the head of the Kiwanis club who you are 
and your club's goals for the year.  

 Treasurer: Ensure smooth and efficient communication about 
budgeting upcoming conventions, service projects, and anything 
Kiwanis Family related.  

 Service Chair: Establish plans to do service together! Find as many 
inter-clubbing opportunities as possible.  
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 Interclub Chair / Kiwanis Family Chair: Encourage interclubbing at service, social 
projects, and your general meetings. Some Kiwanis clubs have a specific number of 
requirements to meet with other clubs. 

 Kiwanis Members: Whether or not they hold an important position, keep in touch with 
the members, for they make-up the majority of your Kiwanis club. 

How to Work with Your Kiwanians - for all Circle K members & officers 

 Establish All Possible Ways of Constant Communication 
o In-Person - The Best Way! 

Á Kiwanis Breakfast/Luncheon/Dinner Meetings 
Á Plan ahead and fit Kiwanis meetings into your weekly class schedule 
Á Interclub at: 

Á Service Projects 
Á Social Projects 
Á Kiwanis Family General Meetings 

Á Visit Kiwanians at their home & office  
o Phone 

Á Obtain a copy of Kiwanis Contact Book if available 
Á Obtain main contacts' cell and/or home number 
Á Text! 

o Online 
Á Obtain primary e-mail address(es) 
Á Obtain Instant Message IDs (Yahoo, MSN, AIM, etc.) 
Á Exchange Circle K & Kiwanis club website addresses & Visit frequently 

o Snail Mail 
Á Obtain home & office address 
Á Send thank you letters and packaged gifts to show your appreciation! 

 
 Talk with them! Common Interests = Personable Relationship = More Trustworthy 

Relationship  
o Share life stories! Family, friends, and school 
o Share Service! Discussion of new, upcoming opportunities, favorite projects, etc. 
o Share Entertainment! Favorite TV shows, movies, sports, etc. 

 
 General Etiquette at all Kiwanis General Meetings 

o Get There Early! 
Á Mingle and catch-up with your Kiwanians 5-10 minutes before the 

meeting starts (you’re not there just to eat!) 
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o Give Great First Impressions! 

Á Greet every Kiwanian in the room with:  
Á A firm handshake - Good impressions go hand-in-hand! 
Á A great smile - it brightens their day/night! 
Á A verbal greeting: "Nice to see you again!" "How are you?" etc. 

o Shut Off Your Cell Phones! 
Á It is rude to have a ringing text, voicemail, and/or phone call! 
Á For emergencies, place your phone on silent/vibrate 

o Say "Goodbye / See you next week!"  
Á To all Kiwanians after the meeting 

 
 General Etiquette at Your Circle K General Meetings 

o Personally greet & thank all visiting Kiwanians at the beginning & end of your 
meeting 

o Always announce your visiting Kiwanians as special guests to the entire club 
o Encourage all members & officers to meet your visiting Kiwanians 

 

IMPORTANT PROJECTS (Refer to Glossary) 

o Kiwanis One Day 
o Kiwanis Takeover 
o Kiwanis Family Days 

 

(4) KIWANIS FAMILY CALENDAR 
 

o March 
Á Circle K District Convention 

o April 
Á Key Club (serve as sergeant-at-arms/help out with supply sales)  
Á KIWIN’S Conventions (serve as sergeant-at-arms) 
Á Kiwanis One Day 

o May-June:  
Á Discuss & Prepare for International Convention subsidization & invite 

Kiwanians 
Á Key Club/KIWIN’S Officer Training Conferences (host Circle K workshops) 
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o July-August:  
Á Prepare, Present, & Discuss Circle K club budget for Kiwanis club's 

approval 
Á Kiwanis District Convention at District Large Scale Service Project (supply 

sales/CKI Booth) 
o September-October:  

Á Discuss & Prepare for Fall Training Conference & Invite all Kiwanians  
Á Attend Kiwanis club and divisional elections and installations 
Á Introduce new Kiwanis board to Circle K club 
Á Key Club Regional Training Conference 

o November-December:  
Á Discuss possible holiday service & social projects and get-together events 
Á Key Club Fall Rally’s  

o January-February:  
Á Kiwanis Mid-Years (supply sales) 
Á Key Club Conclaves 
Á Invite Kiwanians to Circle K Elections  
Á Introduce new club officers to Kiwanis 
Á Discuss & Prepare for District Convention & Invite all Kiwanians 

o March-April: Repeat! And show appreciation via a thank you dinner, special gifts, 
etc.  
 

*NOTE*: Refer to the Glossary for a full Description of Each Project 

 

(5) SAMPLE KIWANIS FAMILY PROJECTS 
 

Kiwanis 
 Service: 

1. Environmental projects are great to include Kiwanians in. The next time you do 
an adopt-a-creek or beach clean up, be sure to invite your local Kiwanis to attend 
as well. 

2. Aiding a Kiwanian at his or her home is a good way to keep a connection with 
your local Kiwanis and getting service done. This can be done by making quilts 
together, cleaning up the backyard, helping out with a dinner party (serving 
dishes, setting up, cleaning up etc.) 

Socials: 
1. Having lunch, dinner, or really any kind of meal with your local Kiwanis is a great 

way to keep connected with them. You get to share good food and food 
conversation with them and strengthen the bond between you. 
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2. Although their Kiwanis meetings are not true socials it is still a smart way to keep 
up with what is going on with your local Kiwanis. 

 
Key Club/KIWANIS 

Service: 
1. One way to do service along side our high school counterparts is to attend one of 

their own projects. Most high school clubs plan service events of their own so all 
you have to do is get into contact with your local Key Club/KIWINS to find out 
what events their planning and show up. 

2. Helping out a homeless shelter is another idea for a service project to do with 
high school students. They are definitely old enough to provide much needed 
help and still get a good experience from the event. 

3. Attending a local home for the elderly can be great for both the high school 
students and the people that we are helping. The Key Club/KIWINS students are 
mature enough to interact with the elderly and keep the company while 
providing entertainment and fun filled activities.  

Socials: 
1. Going to local theme parks is an excellent way to bond with our high school 

counterparts. And it does not even need to be an theme park, miniature golf, 
bowling, etc. is a great idea as well. It can be for an entire afternoon or just a 
portion of the day. The great part about this is that many places offer group 
rates so the more the merrier. 

2. Having a pot luck makes stronger connections. Each person can participate in his 
or her own way and it allows Circle K to just sit back and relax and get to know 
the younger students in a comfortable atmosphere. 

 
Builders Club/Aktion Club/K-Kids 
 Service: 

1. School beautification is one of the best ways to begin the next generation on the 
road to service. It allows them to clean up their school through recycling, 
planting, painting, etc. so that they feel as if they are doing something important 
and it allows them to directly benefit from there hard work so that they can see 
that what they do makes a difference. 

2. Fundraisers are also a way to involve the younger kids. One idea is a Math-A-
Thon in which kids get sponsored to do a set amount of math problems (e.g. for 
every math problem a student does correctly they get a quarter). It allows them 
to feel like they are helping someone by raising money for a certain cause and it 
enhances their educational experience. 

Socials: 
1. Libraries are a fun and new place to begin a relationship with these younger 

members of our K Family. It emphasizes the important of reading and lets Circle 
K-ers get to know them in a place where they feel safe. They can even have 
group readings. 
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2. Aquariums are a good idea for socials. It allows students to explore a world that 
they rarely get to see and it can be fun for all ages. Divide them into small groups 
or have a scavenger hunt with them. Once again you can take advantage of 
group discounts. 

 
*NOTE* Refer to the Kiwanis Family Days Flyer/Projects for more project ideas! 

 
 

(6) HOW to UTILIZE the EVENT REQUEST FORM  
“When it Doubt, Fill it Out!” 

 
What is the ERF and When Do I Fill it Out? 

 The ERF is required when your Circle K club wants to invite a division, other than the one 
you are a part of, to an event.  

 The ERF is also required when inviting younger K-Family counterparts (Key Club, 
KIWIN’S, etc.) that are NOT sponsored by the same Kiwanis club as your club to your 
events.  

 An ERF is only filled out for an event your club is hosting.  

 The request must be approved before you can invite and publicize your event to other 
divisions (Yes, this includes Facebook!). Thus, if a club from another division invites your 
school to an event, they are the ones responsible for ERFing the event. 

 
How Do I Utilize the ERF: 

 Timing: You must email the ERF out AT LEAST 3 weeks prior to the scheduled event in 
order to receive proper approval.  

 

 Where: The PDF, blank ERF can be found on the Cal-Nev-Ha District website under 
“Kiwanis Family” at http://www.cnhcirclek.org/resources/index.html 

 

 Fill in the information listed on the ERF.  
o Event Information: 

Á The name of the event 
Á A short description 
Á The name of the divisions who you want to invite  
Á The location of the event 
Á The specific date(s) 

 
o Contact Information: 

Á The requestor, or the name of the person who is asking for approval from 
the regional advisors. Also include his/her phone number and address. 

Á The name and phone number of a responsible adult, such as your faculty 
advisor 
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o Approval as necessary by clause: 
Á This section includes the names of your school’s Faculty, Kiwanis, and 

Regional Advisors, as well as our District Administrator 
 

o 721 explains further steps necessary when minors are at an event. 
Á These additional steps are taken when inviting members of the younger 

K-Fam, such as Key Club, KIWN’s, etc. 
 

 

 Emailing the ERF 
Write a detailed message in the email: 

o Introduce yourself and the event your club is hosting 
o Mention the divisions you are inviting 
o Explain the day, description, and location of the event 
o Clearly ask them to respond to the email, stating whether they approve the 

request or not. 
o Make sure to include your contact information, if questions may arise. 
o Thank them for their time. 

 

 Attach the ERF to the email! 
 
Who do I email the ERF to? 

 Regional Advisors of the divisions you plan on inviting 

 Your school’s Kiwanis, Faculty, and Regional Advisor 

 Camile Goulet, the Cal-Nev-Ha District Administrator 

 If you are inviting Key Club/KIWIN’S/etc., you must also include their District 
Administrators and appropriate Regional and Club advisors. 

 
Where can I find all of these contact information? 

 Cal-Nev-Ha District Regional Advisors at http://www.cnhcirclek.org/contact/index.html 

 Cal-Nev-Ha District Administrator: administrator@cnhcirclek.org  

 Key Club/KIWIN’S contact: “Key Club/KIWIN’s 2008 Locater” database located under the 
“Kiwanis Family” http://www.cnhcirclek.org/resources/index.html  

 
And now…? 

 Now you wait for the responses from the Regional Advisors 
 

 If they respond with an approval, you may begin to invite and publicize the event to the 
clubs that fall under the divisions you listed on the ERF. 

 

 However, if they request a change then make the necessary adjustments and ask for 
approval again. 
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California–Nevada–Hawaii Sponsored Youth  

Event Request Form  
This request must be approved before the event can be publicized.  This form must be 
filled out in compliance with Kiwanis District Policy concerning Sponsored Youth 
Organizations, paragraph 721 (which specifically addresses procedures for Sponsored 
Youth when operating outside the normal club functions).  Each participating member 
must have a Consent and Medical Release form filled out and signed by a 
parent/guardian.  

  

EVENT INFORMATION  
  
Event: UCSD Circle K banquet__________________________________ 

Description: A night of food, friends, and reflection of the past year______ 

               
Who is invited? Circle K divisions: Capital, Central Coast, Desert Oasis,__ 
Golden Gate,  Magic Kingdom, and Metro_________________________ 

Location: UCSD Eleanor Roosevelt campus in the Institute of the_______ 
Americas- Weaver Conference room_____________________________ 
  Date(s): Saturday May 17, 2008 from 6:30pm-11:00pm_______________ 

CONTACT INFORMATION  

Requestor: Kelly Fierro________________________________________ 

Telephone: (805) 826-9744_____________________________________ 

Address: 9500 Gilman Dr. #921133______________________________ 

City, State, ZIP: La Jolla, CA 92092______________________________ 

Responsible Adult: Michael Turbitt_______________________________ 

Telephone: (858)-945-1003____________________________________ 

APPROVAL as necessary by clause, (see reverse)  

Faculty Advisor: _Jayne Smith__________________________________   

Kiwanis Advisor: __Michael Turbitt_______________________________   

Regional Advisor: ___Boyd Sauter_______________________________   

Dist. Administrator: __Camille Goulet_____________________________   

  

  

  
 

----------------------------Sample Event Request Form------------------------- 
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--------------------------Sample ERF Email---------------------------------- 
Hello Everyone, 
 
I am Kelly Fierro, the Kiwanis Family Chair for UCSD Circle K.  We will be having our end of the 
year banquet and would like to invite the members of Circle K from the following divisions: 
Capital, Central Coast, Desert Oasis, Foothill, Golden Gate, Magic Kingdom, and Metro. 
 
On Saturday May 17, 2008 from 6:30pm-11:00pm we will enjoy a night of food, friendship, and 
recall all of our achievements as a division. This celebration will be held on the UCSD Eleanor 
Roosevelt campus in the Institute of the Americas-Weaver Conference Room. This will be a 
night to honor all the accomplishments and hard work that all of the divisions have put into 
another year of Circle K. 
 
If everything is acceptable PLEASE RESPOND to the following e-mail address: 
kellyfierro@gmail.com stating “I approve” if you approve your club attending this event. If you 
do not approve, feel free to contact me to let me know what changes I can make to meet your 
standards.  
 
Thank you for your time and cooperation. 
 
 
--  
Kelly Fierro 
2008-2009 Kiwanis Family Chair 
UC San Diego Circle K 
Cell #:805.816.9744 

 
 

(7) GLOSSARY 
 
Event Request Form (ERF): When organizing events between clubs within and outside of 

your division or events with other clubs present besides Kiwanis, an event request form must 
be filled out. Its purpose is to inform the regional advisors and other advisors about the 
upcoming event and be submitted for approval. Additionally it addresses liability issues.  

 
Interclub: Any event with traditionally 4 members present from a club where another club is 

also present. Other clubs can include, Circle K, Kiwanis or other SLP’s. According to new 
international changes, the interclub rules reflect individual club sizes.  
For clubs with 20 or less members: you need at least 2 members. 
For clubs with 21-30 members: you need at least 3 members. 
For clubs with 31 members or more: you need at least 4 members.  
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(Please note that all clubs that have 2 members participate in an event with another club, 
qualify for Kiwanis Family) 
 
Restriction: For non-service events, depending on who is the host, only certain clubs may put 
“Interclub” on the Club Event Report Form. (ie. If SDSU holds an event and we are invited, we 
put “Interclub” and SDSU can’t. If we have an event and SDSU comes to our event, we can’t put 
“Interclub” but SDSU can). 

 
Key to College (K2C): The Key to College program is a great opportunity to help high school 

student who are interested in pursuing a higher education and could benefit from having more 
information. CKI members can provide high students with knowledge about the complete 
process of applying and going to college. Key to College programs can be held other at the high 
school or at a university campus itself. Circle K International designates October as the Key to 
College Month, but programs can be held throughout the year.  

 
Kiwanis Family: The overall term to describe the Kiwanis International structure and its 

sponsored youth organizations. November is designated Kiwanis Family Month and there is an 
emphasis on working with the other Kiwanis Family organizations on various service projects to 
strengthen K-family relations.  
 
Kiwanis Luncheons: Kiwanis general meetings are usually held during a weekday around 

lunchtime. CKI members’ attendance is encouraged at their meetings. For both old and new 
members, this is an excellent opportunity to meet the Kiwanians in your area. Find out what 
the Kiwanis clubs in your area do on a regular basis.  

 
Kiwanis Family Days: Various days throughout the year designated by the district to 

emphasis and build Kiwanis Family Relations. These days are meant to encourage clubs to 
organize or participate in events with various Kiwanis Family organizations in their area. The 
days can be themed and the following the district theme if applicable is highly encouraged.  

 
Kiwanis Takeover: A fun way to promote Kiwanis Family relations is through a takeover of a 

Kiwanis general meeting with CKI members acting as officers. Work with the Kiwanis club 
president or Circle K advisor to select a day, guidelines about fundraisers (through fines, 
auctions etc.) and a feature presentation on what CKI is about.  

 
SLP: The acronym for Studen Leadership Programs, which includes K-Kids, Builders, KIWINS, 

Key Club, and Circle K clubs. All of these groups are a part of a family of service organizations 
along with Kiwanis International that interact with each other to promote fellowship and unity. 
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Kiwanis One Day (aka: Total K Day): A unified Kiwanis family day of service on a district 

or division-wide scale. Generally a service project is scheduled on that day that fills a need in 
your community and is supported by the entire Kiwanis Family. This was originally established 
by the CNH district to unite the Kiwanis Family organizations and has recently been adopted by 
International to encourage all Circle K clubs to participate.  
 
 
 
 
 

 
 

 
 
 
 
 
 

 
Acknowledgments: Kiwanis Family Committee members: Joe Lee, Connie Ho,  

Matt Tadros, Tiffany Ornedo, Monica Bayya, and Kelly Fierro.  
Past Kiwanis Family Chairs: Linda Luo and Zully Chan. 

 
For more Kiwanis Family Information, the following RESOURCES are available: 

 
Circle K International Website 

www.circlek.org 
 

District Circle K Website 
www.cnhcirclek.org 

 
Got Questions? Contact Cal-Nev-Ha District Kiwanis Family Chair  

Gail Nipitnorasate 
 kfamily@cnhcirclek.org 
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