Officer Tip Sheet

For a successful year, the biggest thing to remember in having a good year but also have a fun and enjoyable and a one in a live time experience is having a good line of communication between all board members and also members. If there is no communication there is no way to correct mistakes or get help. Communication with will either make you year very successful and enjoyable or lack of it will make the year harder than necessary. The following are other things to keep in mind when thinking about having a great CKI year:
1) Plan early

One of the biggest problems that can cause a year to go badly of an event to not be as successful is not planning early enough. If you take the time and plan out a calendar ahead of time you will have enough time to make sure everything is taken care of and that everything will run smoothly. So, give yourself enough time to setup an event planning guide and a calendar of when you need things done by so that you don’t need to rush right before the event. 
2) Ask for help

Everyone has hard weeks at school or other things on their plate that overwhelms them. It is understandable. So when you can’t do everything that you have to do, ASK FOR HELP. Don’t just not do it or do it yourself because that will just make you more stressed out and won’t make the event or whatever it is as successful as it could be. Don’t ask for help late either, let people know ahead of time if you can’t do something. The more you trust and rely on each other the better the year will be. 
3) Learn to have fun

In the end, most of the people won’t remember all the time they spent planning or slaving over a program. What people will remember is the good time people had on the board bonding and having fun. So if you don’t take you responsibilities too seriously and have fun at board meetings and at meetings you will enjoy it a lot more. If you enjoy what you are doing while you are doing it time will go by a lot faster and you will have gained that much more from your experiences in the club. Learn to SMILE, LAUGH, and take each day for what its worth. In the end it will help decrease a lot of stress.
4) Be open and honest

When there are issues or concerns that you have be open with your board about them. Don’t hide your feeling if you don’t like the way the club is being run or is you don’t like a project. You HAVE to be vocal about what is going on and express your feelings because that way you have good communication and also it could really help your club. Furthermore, it could release a lot of stress from your life and make a more productive environment for your board. By being open with anyone on the board, it doesn’t have to be the President, it can also increase the comradely on the board and make it more like a family.
5) Show your appreciation

When someone does something exceptionally well or goes out of their way to help you or others, show your appreciation. A simple thank you or a card or a small gift to say that I really appreciate you goes a long way in making people feel special and really welcomed. Everyone in this club does all that they do out of the kindness of their heart. They are not getting paid to do so, so it make a big difference when someone shows that they are appreciative it motives people to want to do more and shows them that people do recognize all that they are doing for the club.
6) Take time off when needed

Like before about asking for help, sometimes we all have problems that we face that make it very difficult for us to be able to do Circle K. When and if that time comes, make sure that you talk to your board and let them know what it going on. Tell them that you just can’t be involved right now and need time off. People will understand and will really try to help out as much as possible. The board is like your family, they want the best for you and so let them know that you will not be able to help for this amount of time and it will really help you and your board.
7) Hang out outside of CKI events

Sometimes we get hung up in Circle K stuff so much that we forget to realize there is more to college than Circle K. Sometimes we just associate certain people with Circle K and nothing else. However, take a break from Circle K and hang out with the board or the members outside of a Circle K setting. Go out and watch a movie or go to the beach or just hang out. Get away from the Circle K setting to help each other stay sane and realize that there is a lot more to enjoy of about college and get to know each other better and become even a closer family and group of friends.
8) COMMUNICATE, COMMUNICATE, COMMUNICATE!!
Without communication, you can’t succeed at having a good year. Things fall apart and it won’t be an enjoyable year for everyone. Communication makes a huge difference is the outcome of your year.
